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Access Manager

Help scenarios
Access and permissions:
Assigning or modifying access and permissions

Copy permissions
Manage Access

Restricted Clients

Add a restricted client
Manage who can access a restricted client

Business Appointments (Appointing Business)

Appoint a business and assign permission
Modify business appointment
Modify or Remove business appointment

Business Appointments (Appointed Business)
Assign access to my credential holders for appointing business
Removing modify the permissions | have assigned to my credential holders for an appointing business




L Australian Government
“* Australian Taxation Office

Access Manager

Scenario — Assigning or modifying access and permissions Loz
v v v

Access and . Business
o My Clients y
permissions Appointments

Step 1 - Select ‘Access and permissions’ from the left hand menu

> Access Manager

Access Manager Links Business: SHWETTA, VITOAN B ABN: 11322827848 Agent number: Select number v

Home You are here:
My business

Access and
permissions

My clients

Restricted clients

Business P 7
Appointments

Who has access to my f aff member and assign them to other st can be accessed from tt
business ACCE and perrr ns menu or via 1uick link on this page

Whose business | can
access

External Links
ato.gov.au
Business Portal
Tax Agent Portal
BAS Agent Portal

Australian Business
Register
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L Australian Government
Australian Taxation Office

Access Manager
. . . . . . . Access and
Scenario — Assigning or modifying access and permissions ermissions

[ Modify access ] Past credential Copy
and permissions holders history permissions

Step 2 - Select the credential holder

1 . .
j Business details

AN ! . . |

Business: SHWETTA, VITOAN B ABN: 11322827848 Agent number: Select number v = — — = — — — — | T clepln i a R e el e )
1 option to change the Agent number in focus if there

You are here: Home » Access and permissions 1 are Agent numbers connected to the ABN. 1
e o o o o o o e o e m o e e e e e e e o -

Access and permlsswns

Current credential holde

Page level menu :
I This menu display’s the options |
1

© The following tahle contains a list of all credential halders associated with the specified Agent number. Select a credential holder's name to v@! available from the current page.
access and permissions. kb e e ===

Name search

Surname: andfor First name: Search Hes
You can make a selection
N: & Credential Can [I} User account Last Last from the Agent number drop
ame s : S

type permissions? status accessed updated down hox which is located at

Request, AMITAPAdmin  Administrator  Yes Active 14 0ct 2011 14 Oct 2011 the top centre of the screen
. to dlsplay Users assomated

Request Standard Yes Active 140ct2011  140ct2011 | @ == e e e e - - — - -
AMITAPDelegateUser I Credential holders
Request, AMITAPUser Standard No Disabled 140012011 14 0ct2011 [~ — P This is a list of all credential holders who have

accessed or attempted to access ATO online
services and who have an AUSkey registered under

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011
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Access Manager

> Australian Government
Australian Taxation Office

Scenario — Assigning or modifying access and permissions

Step 3 — Assign or modify access and permissions

Business: SHWETTA, VITOAN B ABN: 11322827848

Modify access
and permissions

y

Confirm: Delete
account

View Access Manager
History (Report)

:\‘I‘I‘:quhy”:cz‘is and pe ! ACC?SS . !
s Modify the credential holders access. !
© You can mitify a usar's accass on this pags using the radio buttan options bslow. To submitthe changes, selsct ‘Save' ! Access administrator — if ‘Yes’ the credential :
Gredential Holder Access == Iholder will have the authority to login to Access |
Name: Andarson, Bobby BisabingEnaes Manager |
[ e @ e Caets atcens Account status — if ‘Disabled’ the credential |
Account status: @ Active © Disabled services N . .
ot [ Gereung + users) HOIAET Will Not be authorised to log into the portals
Delote account
access to ATO DI I
- o Selectlinkto viewwhich, — [ = T e m e s s = s s === —— =
ermissions permissions are available on
specific applications.
or your clients
2 perrr ns. The
IEZeTec_t ;II7C;e;r _AII_ _________ I
1 o 1 [CAccess to all online functionalitytincluding future enhancements) for my business
| You can select all permissions or clear all » —
| bermissions by using these buttons. 1
3 1 = My Business Details ] |mmmm e mm e m e mm o m—
————————————————— - 1
Wiew business registration details O _’l Permissions I
Update business registation details o 1 Assign or modify the credential holders permissions. |
s Update fnaneistinstition detals £ 1 Once the checkbox aligned with the permission has
Wiew account details o . H 1
T — I been checked you must select ‘save’ for the 1
quest (]
Submit transfer requast - I changes to take effect 1
. 4
View Prepare Lodge Revise
= ATO Transactions - O O -
Activity staterments O O O O
FBT return (] O
PAYG payment summary (] L]
TFM declaration (=] [m]
Mon-individual incore tax return (] O
SMSF annual retum (=] [m]
: Cancel | = Administration [
| Cancels any permissions granted, takes user : View snd acton avn rail o Iga;e ____________________ 1
1to ‘Access and permissions’ page with a Aiceess ather uesr mail o - . !
{process message 1 1 Saves the permissions, takes user to ‘Access and p
i : :" == — = = = = — P, permissions’ homepage with a process message. I
—————————————————————————————————————————— o
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Access Manager

Scenario — Copy permissions Loz
|
v v v L 4
[ Acce;s .and ] [ Restricted clients ] [ Who has access to ] [Whose business | can]
permissions my business access

Step 1 - Select ‘Access and permissions’ from the left hand menu

> Access Manager

Access Manager Links Business: SHWETTA, VITOAN B ABN: 11322827848 Agent number: Select number v

Home You are here:
My business

Access and
permissions

My clients

Restricted clients

Business
Appointments

Who has access to my
husiness

Whose business | can
access

External Links
ato.gov.au
Business Portal
Tax Agent Portal
BAS Agent Portal

Australian Business
Reagister

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011
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L Australian Government
Australian Taxation Office

Access Manager

Scenario — Modifying access and permissions or Delete account ermissions

v v v v

[ Modify access ] Past credential Tax practitioner Copy
and permissions holders history access permissions

Access and

Current credential

Step 2 - Select ‘Copy Permissions’ from the page level menu el Becgasapirt

for all Agent numbers

: Business details

| This display’s the details for the business and the

1 option to change the Agent number in focus if there
You are here: Home » Access and permissions 1 are Agent numbers connected to the ABN.

Business: SHWETTA, VITOANE ABN: 11322827848 Agent number: Select number v = = = = = = = = =] >

=== = = = MLbusiness_
1 Page level menu

I This menu display’s the options

Current credential holde

© The following table contains a list of all credential holders associated with the specified Agent number. Select a credential holder's name to view or modify their
access and permissions.

Name search

Surname: andfor First name: Search Hes
You can make a selection

Name = Credential Can ] User account Last Last from the Agent number draop

type permissions? status accessed updated down hox which is located at
Request, AMITAPAdmin ~ Administrator ~ Yes Active 14 0ct 2011 14 Oct 2011 — — L thetopcentreofthe screen | _ _ _ _ _ _ _ _ -

I .

Request Standard Yes Active 140ct2011 14 Oct 2011 Credential holders ‘ !
AM1TAPDelegateUser - — »! This is a list of all credential holders who have 1
Request AMITAPUser  Standard No Disabled 140ct2011 14 Oct 2011 accessed or attempted to access ATO online |
services and who have an AUSkey registered under :

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011
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Australian Government
Access Manager Australian Taxation Office
Scenario — Modifying access and permissions or Delete account pocess and

A

Copy
permissions

Step 3
- Select the credential holder to copy the permissions from
- Select at least one credential holder to copy the permissions to

Business: SHWETTA, VI TOAN B ABN: 11322827848 Agent number: 15301011 v

You are here: Home » Access and permissions » Copy Permissions

Copy permissions

© Select a credential holder fram the 'Copy permissions from' drop down list below to copy their permissions.
You can also type in all or part of a credential holder's name to filter the list of users.

Select user

TIPS

Copy permissions from Copy permissions to o
If you copy permissions to a
IRequesl, AMITAPUser v I

credential holder, any
v Nt 5
I Hen, Joe permissions already

1 assigned to them will be

Y [“] Lee, David ool
;-Credential holder 1 [ Qredentlal holder :
I Drop down list of all current : O rormal, Katy List of all current credential holders
| except the credential holder selected in

i /
| credential holders. ! LI Thar, Maeve 1 the ‘Copy permissions from’ drop down

1 list. You must select one and may
I select as many as you like.

I Saves the permissions, takes user to ‘Access and 1

] | | bermissions’ homepage with a process message. 1
Cancel e e e e e e e e e e e e e - = = a

I o s . :
. . ¢ ] Tech | infi ti C ht@C Ith of Australia 2011
I cancels the change to permissions, takes user to ‘Access [ || Teshnucal infoimation | Comvint® Sommonweatth of Austalia
;and permissions’ page with a process message. | Home
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Access Manager

Scenario — Manage Access Home
|
v v v
d A Busi
[ pemamins wotens | [ pemmens |

Step 1 - Select ‘Access and permissions’ from the left hand menu

> Access Manager

Access Manager Links Business: SHWETTA, VITOAN B ABN: 11322827848 Agent number: Select number v

Home You are here:
My business

Access and
permissions

My clients

Restricted clients

Business
Appointments

Who has access to my
husiness

Whose business | can
access

External Links
ato.gov.au
Business Portal
Tax Agent Portal
BAS Agent Portal

Australian Business
Reagister

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011

Home



L Australian Government
Australian Taxation Office

Access Manager

Scenario — Manage Access ermissions

v v v

[ Modify access ] Past credential Copy
and permissions holders history permissions

Access and

Step 2 - Select the credential holder

1 . .
j Business details

N A ) . 1

Business: SHWETTA, VITOAN B ABN: 11322827848 Agent number: Select number v = — — = — — — — | T clepln i a R e el e )
1 option to change the Agent number in focus if there

You are here: Home » Access and permissions 1 are Agent numbers connected to the ABN. 1
e o o o o o o e o e m o e e e e e e e o -

Access and permissions

Current credential holde

<, | Page level menu

© The following table contains a list of all credential holders associated with the specified Agent number. Select a credential holder's name to view Th|§ menu display’s the options
access and permissions. I available from the current page.

Name search

Surname: andfor First name: Search Hes
You can make a selection
N: & Credential Can [I} User account Last Last from the Agent number drop
ame e : S

type permissions? status accessed updated down hox which is located at

Request, AMITAPAdmin  Administrator  Yes Active 140ct2011 14 Oct 2011 the top centre of the screen
. to display users associated

Request Standard Yes Active 14 Oct 2011 14 Oct 2011 —— e =
AM1TAPDelegateUser I Credential holders
Request, AMITAPUser Standard No Disabled 14012011 140ct2011 [~ = ¥ This is a list of all credential holders who have

accessed or attempted to access ATO online
services and who have an AUSkey registered under

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011
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Access Manager

Scenario — Manage Access —Access administrator

Modify access l

and permissions
‘ ’ ¢ H . oo y I
Step 3a — Select the ‘No’ or “Yes' radio button next to Access Administrator . () [ViewAccess Manager]

History (Report)

Business: SHWETTA, VITOAN B ABN: 11322827848

You are here: Home » Access and permissions » Modify access and permissions

Modify access and permissions

© ‘oucan maodify a user's access on this page using the radio button options below. To submit the changes, select 'Save'.

Credential Holder Access : ________________

Access Administrator IPS
Name: Request, AM1TAPDelegateUser 1A Standard user can ij granted
l1access to AM by selecting the ‘yes’ Disabling an account
Access administrator: ONo®Yes [~ - ° 7 P radio button. This will allow them to termporarily removes a
user's access to ATO online

l assign access and permissions for
I other Standard users. This access
D I can be removed by selecting the ‘No’
joan
radio button.
IThe account is updated once the

j changes have been saved. _ _ )
o e Em e e e e = = = = = = = 4 Select link to view which
ermissions permissions are available on
specific applications.

Account status: @ Active O Disabled SENVICes.

Deleting a user's account
permanently removes their
access to ATO online
SErVICEeS.

© The business tab displays the permissions that can be assigned to a credential holder for your business and
the client tah displays the permissions that can he assigned for your clients. To modify a user's permissions,
select or de-select the check boxes next to the appropriate permissions. The changes will be submitted when
you select 'Save'.

Business m

[l Access to all online functionality(including future enhancements) for my clients

Home
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+“  Australian Taxation Office

Access Manager

Scenario — Manage Access — Disable Account

Modify access l

and permissions
y

Step 3b — Select the ‘Active’ or ‘Disabled’ radio button next to Account status * - -{[Confim: Delee ) [ViewAccess Manager]

History (Report)

Business: SHWETTA, VITOAN B ABN: 11322827848

You are here: Home » Access and permissions » Modify access and permissions

Modify access and permissions

Credential Holder Access  CERITL SIS .
I A credential holder’'s account may be o
Name: Request, AM1TAPDelegateUser I disabled by selecting the ‘Disabled’ A
Access administrator: ONo @ Yes I rqdlo button. If the ac;count B . tempora?ily removes a
. disabled, the credential holder will not
Account status: @ Active O Disabled [~ — — — = ¥ be able to access AM or any ATO SEervices.

online services such as Portals. A

| disabled account can be reactivated
1 by selecting the ‘Active’ radio button.
1 The account is updated once the

o I changes have been saved.
Permissions T 1

Deleting a user's account
permanently removes their
access to ATO online

1

1

1

1

1

1 user's access to ATO online
1

1

1

1

] Services.
1

Select link to view which
permissions are available on

specific applications.
© The business tab displays the permissions that can be assigned to a credential holder for your business and

the client tah displays the permissions that can he assigned for your clients. To modify a user's permissions,
select or de-select the check boxes next to the appropriate permissions. The changes will be submitted when
you select 'Save'.

Business m

[l Access to all online functionality(including future enhancements) for my clients

Home



Access Manager

Scenario — Manage Access - Delete account

Step 3c — Select ‘Delete account’

Business: SHWETTA, VITOAN B ABN: 11322827848

You are here: Home » Access and permissions » Modify access and permissions

Modify access and permissions

Modify access l

and permissions
y

I _ _| Confirm: Delete
account

View Access Manager

History (Report) ]

© ‘oucan maodify a user's access on this page using the radio button options below. To submit the changes, select 'Save'.

Credential Holder Access : ________________

Delete account

1
- ; 1
Name: Request, AM1TAPDelegateUser 1A credential holder's accognt may be 1
1 deleted from AM by selecting the I
Access administrator: ONo ® Yes 1 ‘Delete account’ button. If the account

|
lis deleted, the credential holder will

I not be able to access AM or any ATO |
Dl ————— ,' online services such as Portals. This |
action does not cancel their AUSkey. |

A deleted account can not be 1
| reactivated in AM. 1

Account status: ® Active O Disabled

[

Permissions

© The business tab displays the permissions that can be assigned to a credential holder for your business and
the client tah displays the permissions that can he assigned for your clients. To modify a user's permissions,
select or de-select the check boxes next to the appropriate permissions. The changes will be submitted when
you select 'Save'.

Business m
[l Access to all online functionality(including future enhancements) for my clients

Select All | Cleay All l

IPS

Disabling an account
temporarily removes a
user's access to ATO online
SENVICes.

Deleting a user's account
permanently removes their
access to ATO online
SErVICEeS.

Select link to view which
permissions are available on
specific applications.

Home



Access Manager

Scenario — Manage Access - Delete account

Modify access

and permissions

Step 4 — Select ‘Confirm’ to delete the account

View Access Manager
History (Report)

Business: SHWETTA, VITOANE ABN: 11322827848

You are here: Home » Access and permissions » Modify access and permissions » Delete user account

Confirm - Delete account

> you delete this credential holder's account, this credential holder will not be able to access ATO online services.
Select 'Confirm’ to delete the credential holder's account.

Name: Request, AM1TAPDelegateUser

Cancel Confirm

= e v

1 g::gz:s the deletion, takes user to ‘Modify : : e :
laccess and permissi’ons’ page with a process ! ! Save§ the g o, takes yser to ‘AccelsRIEN
1 | permissions’ homepage with a process 1
l_mSSEage._ _______________ 1 I message. 1
| e e e e -

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011
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L Australian Government
Australian Taxation Office

Access Manager

Scenario — Add arestricted client Home

v v v v

[ Acce;s .and ] [ Restricted clients ] [ Who has access to ] [Whose business | can]
permissions my business access

Step 1 - Select ‘Restricted clients’ from the left hand menu

> Access Manager

Access Manager Links Busihess: MON V] TOAN BENITZ SHWETTA ABN: 11322827848 Agent humber: 15301011 v

Home You are here:
My business

Access and
permissions

My clients

Restricted clients

Access Manager contains all the core functions of Cnline Access Manager and The following new functional authorisations have been added.
also incorparates some additional features such as the copy permissions Eg: Weh services: View and Lodge Super forms

function. This function allows you to copy the permissions you have assigned to

Who has access tomy | One staff rnember and assign thern to other staff. It can be accessed frorm the

business Access and permissions menu or via the quick link on this page.

Business
Appointments

Whose business | can
access

External Links
ato.gov.au

Business Portal

Tax Agent Portal

BAS Agent Portal

Australian Business
Register

Privacy staterment | Security | Technicalinformation | Copyright® Comrmaonwealth of Australia 2011

Home



Australian Government

Access Manager

Scenario — Add restricted client

Australian Taxation Office

=== »| Restricted clients

Step 2

- Select an Agent number from the ‘Agent number’ drop down box; and
- Select ‘Add restricted client’

——————— b
I Agent number 1

Business: C &G Shoes ABN: 83083681823 |Agent number: 15301011 v L — — _ _ _ _ _ _ _ p, This display’s the details for the agent number you have 1
Iselected. Another Agent number can be selected if there is |

You are here: Home » Restricted clients L more than one Agent number connected to the ABN. !

I Page level menu

e - I This menu
© The list helow shows restricted clients for the agent number you have selected. You can view details of a client, modify staff access to a client or remave the | d'SP'ay’S th?
client from your restricted client list by selecting their name or client Id below. To add a restricted client, select the link above. options available

|
|
|
|
from the current |
|

Client Id: | andfor Client Mame Search PS 1 page |nc|qdlng the
— | ‘Add restricted
lient’ option
Client Id Id Type Client Hame “You may wish to restrict I—C—e - clp_o_ -
access to client information
86144315154 ABN ACTION AUTHORITY for confidentiality reazons.
110207003 TFN COWALS, UZIA A . .
I Intil you restrlct_ access tq
I waur clients, their infarmation
+ may he accessible ta all

members of your staff who
have access to the

| Restricted clients

i 8 . . respective agent number.
This is a list of current restricted clients. |

L e = 1
Privacy statement | Securty | Technicalinfarmation | Comight® Gommanwealth of Australia 2011
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Access Manager

> Australian Government
Australian Taxation Office

Scenario — Add restricted client

Step 3 - Select ‘Client Id’ or ‘Client Name’ of the client to be restricted -

1
confirm

Add restricted client

Business: MOMN % TOAN BENITZ SHWETTA ABN: 11222827248 Agent number: @
You are here: Home » Restricted clients » Add restricted client

Add restricted client

© Toadd aclient to your restricted client list, select their client Id or name from the list below. You can filter the list of clients by entering the client's Id or name
into the search fields.

Client Ic: andfar Client Name: TIPS
Client Id Id Type Client Name =~ Only unrestricted clients
associated with the selected
85075055058 ABN A2 A ASSOCIATES PTY LTD RAED Agent number are displayed
8 58053112056 ABN A8 AASSOCIATES PTY. LIMITED RAED on this screen. You can
make a different selection
32000070278 ABN A & A CONSTRUCTIONS PTY LTD from the Agent number drap
81080852535 ABN A8 APTY LTD doven box to display clients
associated with that Agent
A2028625 TFN A8 A PTY. LIMITED number.
780824965697 ABN A8 HAGENMCIES PTY LTD
2876541391 AN A8 H MANAGEMENT SERWS PTY LTD
FE089953948 ABN A8 HP SERVICES PTY LIMITED T e e e e e e e
lient li 1
S2857916257 ABM A8 | COMSTRUCTIONS PTY LTD ! c e t St. . 3 1
= = = P This is a list of all unrestricted clients who
F7O000058644 AN A8 5 COMNSTRUCTIONS PTY LTD . i 1
I are associated with the selected Agent |
r===-========== Displaying 1 to 10 of 103 records found <Previous 1 234567 89 10 Mext = I number are displayed_
| Cancel | 1

| Cancels the addition of a

I restricted client, takes user to
I ‘Modify access and

I permissions’ page with a

: process message.

1
1
:4— = =| Cancel
1
1
1



Access Manager Lo vt Goverament

Scenario — Add restricted client

confirm
Add restricted client i
v :
Step 3 - Select ‘Confirm’ Confirm *Add” |- - -

Business: MON Y| TOAN BEMNITZ SHWETTA ABN: 11322827843 Agent number: 2

You are here:  Home » Restricted Clisnts » Add Restricted Cliert » Confirm - Add restricted client

Confirm - Add restricted client

© Adding a client to the restricted client list will restrict your staff access to this client. To complete this process, please select the "Caonfirm” button.

Client details
ABN: 77000054444
Name: A& S CONSTRUCTIONS PTY LTD

Confirm

---------------- . v
I cancel I S g
| - I Confirm 1
Cancels the restriction, takes user to | I Confi that the client will b wricted. 1
‘Restricted clients’ page with a 1 | e ey ] ELCHEM Tog r’es ness:
| takes user to ‘Restricted clients’ page with |
| Process message. | i I
________________ 1 a process message. The newly restricted
; client will appear in the restricted client list. :
L ]
Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011
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“* Australian Taxation Office

Access Manager

Scenario — Manage who can access arestricted client Loz
|
v v v v
[ Acce;s .and ] [ Restricted clients ] [ Who has access to ] [Whose business | can]
permissions my business access

Step 1 - Select ‘Restricted clients’ from the left hand menu

> Access Manager

Access Manager Links Busihess: MON V] TOAN BENITZ SHWETTA ABN: 11322827848 Agent humber: 15301011 v

Home
My business

Access and
permissions

My clients

Restricted clients

Business
Appointments

Wha has access ta my
business

Whose business | can
access

External Links
ato.gov.au

Business Portal

Tax Agent Portal

BAS Agent Portal

Australian Business
Register

Privacy staterment | Security | Technicalinformation | Copyright® Comrmaonwealth of Australia 2011
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Access Manager

Australian Government

Australian Taxation Office

Scenario — Manage who can access arestricted client

Step 2

- Select an Agent number from the ‘Agent number’ drop down box; and

- Select a restricted client from the list

=== »| Restricted clients

Business: C & G Shoes ABN: 83083681823

You are here: Home » Restricted clients

Restricted clients

Home Ad

Agent number: 15301011

w”

|1 Business details

I This display’s the details for the business and the option
I'to change the Agent number in focus if there are Agent

: numbers connected to the ABN.

Add restricted
client

. . . . . . . ==»
© The list helow shows restricted clients for the agent number you have selected. You can view details of a client, modify staff access to a client or remave the

-
-
-

client from your restricted client list by selecting their name or client Id below. To add a restricted client, select the link above.

Client Id: | andfor Client Mame Search

Client Id ~ Id Type Client Name
36144315454 ABM COLERIL TOD
10207009 TFH COWALS, LTI A
| Restricted clients
I This is a list of current restricted clients.
1
Privacy statement | Securty | Technicalinfarmation | Comight® Gommanwealth of Australia 2011

IPS

You may wish to restrict
access to client information
for confidentiality reasons.

Intil vou restrict access to
waur clients, their infarmation
may he accessible ta all
members of your staff who
have access to the
respective agent number.

I'page level menu
This menu display’s
the options

| available from the

| Current page.

Home



> Australian Government
Australian Taxation Office

Access Manager

Scenario — Manage who can access arestricted client

Modify access to !
restricted client

Step 3 - Select one or more credential holders who require access to the restricted client

Business: SHWETTA, VI TOAN E ABM: 11322827848 Agent number:

You are here: Home » Restricted clients » Modify Access to Restricted Client

Modify access to restricted client

© “voucan modify & credential holder's access to this restricted client using the check boxes in the credential TIPS
haolder list belowv.

Restricted client details Greyed out credential holders

shown in the list have
access to all restricted

ABN: 18001777733 clients because they have
the 'Access to all restricted
Name: COLERIL TOD clients' permission selected.

To remove their access, you
must first deselect the
‘Access to all restricted
clients' permission for the
relevant credential holder on
the 'Modify access and
pErmISSIDﬂS' ZCreen

Remove Restriction

Credential holders

© To allow a credential holder to have access to this restricted client, select the check box next to their name. To
remove a credential holder's access to this restricted client, uncheck the box next to their name. When you
select save, the changes you have made will be in effect

_______ ———— — ——

I credential holder list 1
This is a list of all credential 1
holders who has access to the 1

1 Agent number. All the credential 1€ —| [ Scott, Simon

| holders that are ticked have

r
1 access to the restricted client. : | Save |

———————————————————————————— —pl Saves the changes made to the access |
g s g’ Cancel | . ICancel < ki

1

. ) 1 I for credential holders and takes user to |
! Cancels the action, clears the changes you have made to the list "
1

) . : . | ‘Restricted clients’ with a process 1
l'and takes user to ‘Restricted clients’ page with a process message. I message 1
I .

1 1

Privacy statement | Security | Tschnicalinformation | Copyight® Commonwealth of &ustralis 2011~ T T T T T T




L Australian Government
“* Australian Taxation Office

Access Manager

Scenario - Appoint a business and assign permission Loz
|
v v v v
[ Acce;s .and ] [ Restricted clients ] [ Who has access to ] [Whose business | can]
permissions my business access

Step 1 - Select ‘Who has access to my business’ from the left hand menu

> Access Manager

Access Manager Links Business: SHWETTA, VITOAN B ABN: 11322827848 Agent number: Select number v

Home You are here:
My business

Access and
permissions

My clients

Restricted clients

Business
Appointments

Who has access to my
husiness

Whose business | can
access

External Links
ato.gov.au
Business Portal
Tax Agent Portal
BAS Agent Portal

Australian Business
Reagister

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011

Home



L Australian Government
“* Australian Taxation Office

Access Manager

Scenario - Appoint a business and assign permission ITTIEEEES

Appoint new business M_od|fy app0|_nte_d
business permissions

Step 2 - Select ‘Appoint new business’ from page level menu

" :
Business: SHWETTA, VITOANB ABN: 11322827848 = = = = = = = = | Plallee details

You are here: Home » Who has access to my business

Who has access to my business

{ Home Appoint r 5
. . . . . - TRV N;a;]e_le;el_nre;u_ 1
© The list below shows the businesses you have appointed to he an agent for tax purposes. You can view or madify the permissions you have assigned to a Thi displav's |
husiness by selecting its ABN. To appoint a new husiness, select the link above. ) U m?nu ISpIaVAS
| the options
| available from the :
Appointed businesses I current page \
ABN and/or Business Name Search ! |nc|ud|ng App’omt 1
I new business’. |
W s . e e e = = = == -
I ABN ~ Business name 1
1 1
:_1?082708588 PAREVELL PTY LTD :
________________ e
IAppointed businesses 1

A list of business who you have previously appointed to be |
j @n agent for tax purposes. !

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011

Home



L Australian Government
%% Australian Taxation Office

Access Manager

Scenario - Appoint a business and assign permission
¥

Appoint new business M.Od'fy appm_nte‘d
business permissions

Step 3 - Enter the ABN for the business you want to appoint

You are here: Home » Who has access to my business » Appoint new husiness - ABN check

Appoint new business

nnk

© Crter the ABN of the business you have appointed to act on bhehalf of your business and select the 'Continue’ button.

" indicates a required field.

ABN check
Enter ABN:* | 170827088 *)
Continue

_____ v o,
I Cancel : : Continue :
I Cancels the appointment, I i Checks the _ABN:_ . |
| takes user to ‘Who has I | If the ABN is valid the user will progress to the next screen I
Vaccess to my business’ I 1 Ifthe ABN is not valid the screen will show a process I

page with a process | jmessage |
nessage. '
Privacy staterent | Security | Technical information Copyright @ Commonwealth of Australia 2011

Home



Access Manager

> Australian Government

Australian Taxation Office

Scenario - Appoint a business and assign permission

Step 4 — Assign permissions

Business: ABC Shoes  ABN: 12345678301

You are here:  Home » Who has access to my business » Appoint new business - ABN check » Appoint new business

Appoint new business - assign permissions

[ Appoint new business ]

1

1

1

. v

! Appoint new business
(assign permissions)

(>3 assign permissions to the business you have appointed, select or de-select the check boxes next to the appropriate permissions. When you select save,

the changes you have made will be in effect

Business details
ABN: 88083681823

Name: C & G Shoes

Remove Business Appointment

Business permissions

© selectthe permissions you want the above business to have access to when acting on your behalf and select

I 1 the "Save" to button
SeIeCt A" / Clear A” . . 1 OAccess to all online functionality(including future enhancerments) for ry business
IYou can select all permissions or clear all pe - —————
| bermissions by using these buttons. |
e e e e e e e e e e e e e e e 1 = Business Details
“iew business registration details
Update business registration details
Add / Update financial institution details
Wiew account details
Subrmit refund reguest
Subrmit transfer request
View Prepare Lodge Revise
=/ ATO Transactions =
Activity Statements
FET return
l ____________________ I TFN declaration O
1 Cancel o | FAYT payment summary O
| Cancels any permissions granted, takes user | Rt i s et
1to ‘Who has access to my business’ page with | SMSF annual retum
” -—— -

I a process message.

Permissions
>

1
1 Check the checkbox aligned with the permission you :
1 want to assign to the business you have appointed
1 as an agent for your tax affairs. You must select |
I ‘'save’ for the changes to take effect 1

L S e e 4
.- - - - - T TS T T T T T T T I
Save 1
1 Saves the permissions, takes user to ‘Who has 1
P, access to my business’ with a process message. 1
—————————————————————— -l



L Australian Government
“* Australian Taxation Office

Access Manager

Scenario — Modify business appointment (Who has access to my business) Loz
|
v v v
[ Acce;s .and ] [ Restricted clients ] [ Who has access to ] [Whose business | can]
permissions my business access

Step 1 - Select ‘Who has access to my business’ from the left hand menu

> Access Manager

Access Manager Links Business: SHWETTA, VITOAN B ABN: 11322827848 Agent number: Select number v

Home You are here:
My business

Access and
permissions

My clients

Restricted clients

Business
Appointments

Who has access to my
husiness

Whose business | can
access

External Links
ato.gov.au
Business Portal
Tax Agent Portal
BAS Agent Portal

Australian Business
Reagister

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011

Home



L Australian Government
“* Australian Taxation Office

Access Manager

Scenario - Modify business appointment (Who has access to my business) TSRS

to my business
|

Appoint new business M_od|fy app0|_nte_d
business permissions

Step 2 - Select the appointed business

" :
Business: SHWETTA, VITOANB ABN: 11322827848 = = = = = = = = | Eialllses details

You are here: Home » Who has accessto my business ~—~ — — — T TTT-TsTsssssmsmees

Who has access to my business

¢ Home Appoint r ]
o= = = iPaga e !
~
© The list below shows the businesses you have appointed to be an agent for tax purposes. You can view ar modify the permissions you have assigned to a *: Tﬁ.ge eve g?enlu |
business by selecting its ABN. To appoint a new business, select the link above. IS menu display’s |
I the options 1

l'available from the

1
Appointed businesses current page. 1
1

ABN and/or Business Name Search
ABH Business name
11322627848 SHWETTA, VI TOAN B
33472013868 LAST SUPERANMUATION FUMD

IAppointed businesses 1
IA list of business who you have previously appointed to be |
j an agent for tax purposes. !

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011
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Access Manager

> Australian Government
Australian Taxation Office

Scenario - Modify business appointment (Who has access to my business)

Step 3 — Modify appointed business permissions

I'Select All / Clear Al
I You can select all permissions or clear all 4
| bermissions by using these buttons. |

1
| Cancels any changes you have made, takes :
1 user to ‘Who has access to my business’ page i
1 with a process message.

= Select All Clear All

Business: ABC Shoes  ABN: 12345678301

You are here:  Home » Who has access to my business » Modify il business

Modify appointed business permissions

Confirm
1

Who has access
to my business

Modify appointed
business permissions

Confirm — Remove _
business appointment

© To modify the permissions assigned to the appointed business, select or de-select the check hoxes next to the appropriate permissions. The changes will be

submitted when you select 'save’
Business details
ABN: 88083631823

Name: C & G Shoes

Remove Business Appointment

Business permissions

© selectthe permissions you want the above business to have access to when acting on your behalf and select
the "Save" to button

OAccess to all online functionality(including future enhancerments) for ry business

"= Business Details

Wiew business registration details
Update business registration details

Add / Update financial institution details

ooo

Wiew account details

=

Subrit refund request

]

Subrmit transfer request

5]

View Prepare  Lodge Revise
= ATO Transactions

=

Activity Statements

]

FEBT return

5]

TFN declaration

PAY( payment summary

[E|

MNon-individual income tas return

&

SMSF annual return

]

= = == [ Cancel

I permissions

Modify the appointed business permissions that
| You have previously assigned to the business
1 You appointed as agent for your tax affairs.
1 Once a checkbox aligned with a permission has
| been checked or unchecked, you must select
1 ‘'save’ for the changes to take effect



L Australian Government
“* Australian Taxation Office

Access Manager

Scenario — Modify or Remove business appointment Home
(Who has access to my business) 2 v v v
[ Acce;s .and ] [ Restricted clients ] [ Who has a_ccess to ] [Whose business | can]
permissions my business access

Step 1 - Select ‘Who has access to my business’

> Access Manager

Access Manager Links Business: SHWETTA, VITOAN B ABN: 11322827848 Agent number: Select number v

Home You are here:
My business

Access and
permissions

My clients

Restricted clients

Business
Appointments

Who has access to my
husiness

Whose business | can
access

External Links
ato.gov.au
Business Portal
Tax Agent Portal
BAS Agent Portal

Australian Business
Reagister

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011

Home



L Australian Government
“* Australian Taxation Office

Access Manager

Scenario — Modify or Remove business appointment PIRIEEEES
] y business
(Who has access to my business) l

Appoint new business M_od|fy app0|_nte_d
business permissions

Step 2 - Select the appointed business

" :
Business: SHWETTA, VITOANB ABN: 11322827848 = = = = = = = = | Eialllses details

You are here: Home » Who has accessto my business ~—~ — — — T TTT-TsTsssssmsmees

Who has access to my business

{ Home

oint r 5

Page level menu

1

; ; , ) 1

~ < 1 This menu display’s the options I

© The list below shows the businesses you have appointed to be an agent for tax purposes. You can view or modify the permissions you have @51 available from the current page. |
husiness by selecting its ABN. To appoint a new husiness, select the link above.

Appointed businesses

ABN and/or Business Name Search
ABH Business name
11522627848 SHWETTA VI TOAN B
33472013868 LAST SUPERANMUATION FUMD
T

IAppointed businesses 1
IA list of business who you have previously appointed to be |
j an agent for tax purposes. !

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011
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Access Manager

> Australian Government
Australian Taxation Office

Scenario — Modify or remove business appointment
(Who has access to my business)

Step 3a — Modify appointed business permissions

I'Select All / Clear Al
I You can select all permissions or clear all 4
| bermissions by using these buttons. |

1
| Cancels any changes you have made, takes :
1 user to ‘Who has access to my business’ page i
1 with a process message.

= Select All Clear All

Business: ABC Shoes  ABN: 12345678301

You are here:  Home » Who has access to my business » Modify il business

Modify appointed business permissions

Confirm
1

Who has access
to my business

Modify appointed
business permissions

Confirm — Remove _
business appointment

© To modify the permissions assigned to the appointed business, select or de-select the check hoxes next to the appropriate permissions. The changes will be

submitted when you select 'save’
Business details
ABN: 88083631823

Name: C & G Shoes

Remove Business Appointment

Business permissions

© selectthe permissions you want the above business to have access to when acting on your behalf and select
the "Save" to button

OAccess to all online functionality(including future enhancerments) for ry business

"= Business Details

Wiew business registration details
Update business registration details

Add / Update financial institution details

ooo

Wiew account details

=

Subrit refund request

]

Subrmit transfer request

5]

View Prepare  Lodge Revise
= ATO Transactions

=

Activity Statements

]

FEBT return

5]

TFN declaration

PAY( payment summary

[E|

MNon-individual income tas return

&

SMSF annual return

]

= = == [ Cancel

I permissions

Modify the appointed business permissions that
| You have previously assigned to the business
1 You appointed as agent for your tax affairs.
1 Once a checkbox aligned with a permission has
| been checked or unchecked, you must select
1 ‘'save’ for the changes to take effect



Australian Government
Australian Taxation Office

Who has access
to my business

Modify appointed
business permissions

Access Manager

Scenario — Modify or remove business appointment
(Who has access to my business)

Confirm
1

c . R 0 . g Confirm — Remove
Step 3b — Remove business appointment. Select ‘Remove Business Appointment

Business: ABC Shoes  ABN: 12345678301

You are here:  Home » Who has access to my business » Modify il business

Modify appointed business permissions

© To modify the permissions assigned to the appointed business, select or de-select the check hoxes next to the appropriate permissions. The changes will be
submitted when you select 'save’

Business details

ABN: 88083681823
Name: C & G Shoes
1
|\ Remove Business Appointment ||
|

Business permissions

© selectthe permissions you want the above business to have access to when acting on your behalf and select
the "Save" to button

OAccess to all online functionality(including future enhancerments) for ry business
Select All Clear All

"= Business Details

Wiew business registration details ]
Update business registration details ]
Add ¢ Update financial institution details 0
Wiew account details
Subrit refund request
Subrmit transfer request
View Prepare Lodge Revise
= ATO Transactions =
Activity Statements
FBT return
TFN declaration [}
PAY( payment summary [}
Non-individual income tax retum
SMSF annual return

Cancel M
Home



Australian Government
Australian Taxation Office

Who has access
to my business

Access Manager

Scenario — Modify or remove business appointment
(Who has access to my business)

i |

Confirm

Modify appointed
business permissions

a—

Confirm — Remove

Step 4 — Select ‘Confirm’ to remove the business appointment business appointment

Business: C & G Shoes  ABN: BB0836881823

You are here:  Horme » Who has access to my business » Modify appointed business permissions » Confirm - R busi int t

Confirm - Remove business appointment

© ‘vou have chosen to remaove the appointment of this business as an agent for the tax affairs of your business. Please select"Confirm” to remove the business
appointment.

Appointed business details

ABN: 33472013866

Name: LAST SUPERANNUATICN FUND

———————————— 1 —— e e e e e e e e — g

| Cancel I I Confirm |

1 Cancels the action and takes user | 'The business appointment is removed, takes |

I to ‘Modify appointed business 1 user to ‘Who has access to my business’ with |

| permissions’ page with a process | | & process message. !

:message. : .
Privacy statermert | Security | Technicalinformation | Copyight® Commonwealth of Australia 2011

Home



L Australian Government
“* Australian Taxation Office

Access Manager

Scenario - Assign access to appointed business for my credential holders Loz
|
v v v v
[ Acce;s .and ] [ Restricted clients ] [ Who has access to ] [Whose business | can]
permissions my business access

Step 1 - Select ‘Whose business | can access’ from the left hand menu

> Access Manager

Access Manager Links Business: SHWETTA, VITOAN B ABN: 11322827848 Agent number: Select number v

Home You are here:
My business

Access and
permissions

My clients

Restricted clients

Business
Appointments

Who has access to my
husiness

Whose business | can
access

External Links
ato.gov.au
Business Portal
Tax Agent Portal
BAS Agent Portal

Australian Business
Reagister

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011

Home



Access Manager

Australian Government
Australian Taxation Office

Scenario - Assign access to my credential holders for appointing business Whose business fean )

access

View permissions granted
to business

Step 2 — Select the business you want to assign access to.

FaC|I|ty to 1
| search with |
(the ABNor 1
1 the Business |
1 Name for 1
Ibusinesses !
I that have '
I 'appointed :
Iyour business |

as anagent

for theirtax |
| affairs. 1
1

I Business details
ThIS display’s the details for the business.

Business: ABAC Conszolidated ABN: 7220670434 @ — — = = === == >
You are here: Home » Whose husiness | can access

Whose businesslcanaccess

- I This menu display’s |

. . . . . . . o il
© The list below shows the businesses that have appointed you to be an agent for their tax affairs. You can view details of the permissions that have been | the (I)pgllonfs h !
assigned to you by a particular business by selecting its ABN. | available fromthe 1
I current page. 1
1

Appointing businesgses e e e e e m— =

ABM; | and/or Business name: | Search

ABN ~ Business name | e e e e ==
IAppOIﬂtlng businesses 1
75553430859 BUCHANANE, ZIANG DONG F - - -}I A list of business who have I
FEOES47530 ASH7 UPHOLSTERERS 1 appointed your business to be an :
1 agent for tax purposes. ]

Privacy staternent | Security | Technicalinfarmation | Copyright® Commonwealth of Australia 2011

Home



Access Manager

Australian Government
Australian Taxation Office

Scenario - Assign access to my credential holders for appointing business

Step 3 — Select ‘View authorised credential holders’ from the page level menu

I Back
I Takes user to ‘Whose business | can access’
: page.

Business: C & G Shoes  ABN: 88083681823

You are here:  Home » Yhose business | can access » View p

granted to your business

Appointing business details
ABN: 12345678801

Name: ABC Shoes

Business permissions

© This page lists the permissions that were granted to your business by the appainting business

= Business Details

View business registration details
Update business registration details
Add/ Update financial institution details
View account details
Submit refund request
Submit transfer regquest
View Prepare  Lodge
= ATO Transactions L 2

Activity Statements

FBT return

TFN declaration

PAYS payment summary
Non-individual income tax retum

SMSF annual retumn

Back

Privacy staternent | Securty | Technical | Copyignt@

Revise

]

of Australia 2011

| Business permissions

- - = = » I The permissions which have been granted by the

Iappointing business.
IThese permissions are read-only.

Whose business | can]

1

View permissions granted
to business

View authorised
credential holders

Home



Surname | | andfor Firstname
Hame
Back 1
Takes user to ‘Whose business | &= = — | Back
can access’ page. :
Frivacy staternent | Security | Technical information

Access Manager

Australian Government
Australian Taxation Office

Scenario - Assign access to my credential holders for appointing business

Step 4 — Select ‘Authorise new credential holder’ from the page level menu

Whose business | can]

e

View permissions
ranted to business

View authorised
credential holders

v

Authorise new credential holder
(Select credential holder)

Business: C & G Shoes  ABMN: 88083681823

You are here: Home » Whose business | can access » “iew permissions granted to your business » View authorised credential holders

View authorised credential holders

© This page lists the credential holders from your business that have permissions assigned to access ATO online services far

the appointing business. You can modify those assigned permissions by selecting a credential holder's name.

Appointing business details

ABN: 12345678801

Name: ABC Shoes

Authorised credential holders

Search

Scott, Simon Q- e e e - ==

Copyright @ Commonvwealth of Australia 2011

I Authorised credential holders
< Alist of credential holders who
already have been assigned access
fo the appointing business.

Home



Access Manager

Australian Government
Australian Taxation O[ﬁe

i |

Scenario - Assign access to my credential holders for appointing business

Step 5 — Select a credential holder in your business to assign access

Whose business | can]

N

View permissions
ranted to business

[ View authorised ]
credential holders

Authorise new credential holder
(Select credential holder)

\ 4

[

Authorise new credential holder | '
(Credential holder permissions)

I Credential holder
I Facility to search with the
I'Surname or the First name for a

:_speciﬁc credential holder i

j————————— === .
|

Back
| Takes user to ‘View authorised
| credential holders’ page.

Business: C & G Shoes  ABN: BROB36ER1823

You are here:

Authorise new credential holder

Home » Whose business | can access » Yiew perrnissions to the appointing business » Yiew Authorised Credential Holders »  Authorise New Credential Holder

© The following table containg a list of all credential holders from your business who are not authorised to access the appointing business. Select a credential
haolder's name to autharise their access to the appointing business and assign permissions.

:4' ~ = Surname l:l andfor Firstname

H Search |

Name

Frynd, Ursula
Hen, Joe
Lee, David

Ilye, Steve

Mormal, Katy
Thar, Maeve
Urnda, Jacki

Privacy staternent | Security | Technical information

Copyright @ Comrmonmawealth of Australia 2011

| - )
| Credential holder list

This is a list of all your credential holders who

1 do not currently have
| business.

access to the appointing

Home



> Australian Government
Australian Taxation Office

Access Manager
[Whose business | can] <€ -~

Scenario - Assign access to my credential holders for appointing business a;iﬁs

View permissions

ranted to business Save
1
1
[ View authorised ] :
. . . . credential holders
1
Step 6 — Assign permissions to the credential holder you have selected. .
1
Authorise new credential holder !
(Select credential holder) :
1
v |
‘ ‘ Authorise new credential holder | !
(Credential holder permissions)
L ]
Business: C & G Shoes  ABN: 88083681823
You are here: Home » YWhose business | can access » Yiew. 10 the appointing business » Yiew Authorised
Credential Holders » Authorise New Credential Holder - Select credential holder » Authorise new credential holder - Assign permissions
Authorise new credential holder - Assign permissions
© This page shows details of the appointing business and the credential holder you have authorised to access ATQ online services for that business. You can
also select what permissions the selected credential holder may have
Appointing business details
ABN: 12345678301
Name: ABC Shoes
Credential holder details
Name: Mye, Steve
Credential holder permissions
1 1
Select All/ Clear Al . il
You can select all permissions or clear all (T 1
1 = | === = = —[[setectan | | clearan
| permissions by using these buttons. I ETTR T PonEsIg . |
5 Businass Detal 1 Only the permissions allocated to the appointed |
L e e e e e e e e e e e e e e e 1 usiness Details L e e = _> z )
| business are displayed. 1
View account details [m} P . L q
B 0 | Select permissions using the checkboxes which will |
e — g | be assigned to the credential holder after you select 1
| ‘save’ 1
View Prepare Lodge Revise I o o o e e e e e e e e e e e e o e e d
= ATO Transactions 0 u 0 0
Activity Statements (] (] O (]
FBT return O O
TFN declaration O
| Ea;(;l _________________ 1 PAYG payment summary o . |
. ) ) 1 Nan-indiidual incarne tax returm (] (] 1
1 Cancels the authorisation of the credential I N — O O Save 1
1 holder to access the appointing business, | | Saves the permissions, takes user to ‘Whose 1
| takes user to ‘Whose business | can access’ & = = =Ll — — = = — =, business | can access’ with a process message. I
1 page with a process message. [ e iy — ' () -

Eihvacy staternent | Securty | Technicalinformation | Comwiaht® Commonvwealth of Austialia 2011 I IOl | |e




L Australian Government
“* Australian Taxation Office

Access Manager

Scenario — Removing access or modify the permissions | have assigned to my S

credential holders for an appointing busin v v v
Acce;s .and [ Restricted clients ] [ Who has access to ] [Whose business | can]
permissions my business access

Step 1 - Select ‘Whose business | can access’

> Access Manager

Access Manager Links Business: SHWETTA, VI TOAN B ABN: 11322827848 Agent number: Select number v

Home You are here:
My business

Access and
permissions

My clients

Restricted clients )
Business
Appointments

Who has access to my
husiness

Whose business | can
access

External Links
ato.gov.au
Business Portal
Tax Agent Portal
BAS Agent Portal

Australian Business
Reagister

Privacy statement | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011

Home



Australian Government
*  Australian Taxation Office

Access Manager

Scenario — Removing access or modify the permissions | have assigned to my e e )
credential holders for an appointing business B

Step 2 — Select the business to modify the permissions you have assigned to your credential holders

Business: ABAC Conszolidated ABN: 7220670434 @ — — = = === == >

You are here: Home » Whose husiness | can access

Whose business lcanaccess

-~ o I This menu display’s
: : : . . , . - =~~~y the options
© The list below shows the businesses that have appointed you to be an agent for their tax affairs. You can view details of the permissions that have been b ilable f h
assigned ta you by a particular business by selecting its ABM. | SRR S e the
__________ : | current page.

! Facility to search with | Appointing businesses
Ithe ABN or the I

j Business Name for fe---—c~ BN | and/or Business name: | Search

| businesses that have

I

| appointed your 1
1 business as an agent ! ABN ~ Business name == mm e mmm———— =
I for their tax affairs. : 1 Appointing businesses 1
1 ; 75565430899 BUCHANANE, ZIANG DONG F — — ¥ A list of business who have !

—————————— - . .
5656547535 ASHI UPHOLSTERERS 1 appointed your business to be an :
1 agent for tax purposes. |
Privacy staternent | Security | Technicalinfarmation | Copyright® Commonwealth of Australia 2011

Home



Access Manager

Australian Government
Australian Taxation Office

Scenario — Removing access or modify the permissions | have assigned to my

credential holders for an appointing business

Step 3 — Select ‘View authorised credential holders’ from the page level menu

I Back
I Takes user to ‘Whose business | can access’
: page.

Business: C & G Shoes  ABN: 88083681823

You are here:  Home » Yhose business | can access » View p

View permissions granted to your business

<y Jusiness | ¢ BsS 0 al holders

Appointing business details
ABN: 12345678801

Name: ABC Shoes

Business permissions

granted to your business

© This page lists the permissions that were granted to your business by the appainting business

= Business Details

View business registration details
Update business registration details
Add/ Update financial institution details
View account details
Submit refund request
Submit transfer regquest
View Prepare  Lodge
= ATO Transactions L 2

Activity Statements

FBT return

TFN declaration

PAYS payment summary
Non-individual income tax retum

SMSF annual retumn

Back

Privacy staternent | Securty | Technical | Copyignt@

Revise

]

of Australia 2011

Business permissions

- — — —p ! The permissions which have been granted by the

| appointing business.

Whose business | can]

1

View permissions granted
to business

View authorised
credential holders

Home



Australian Government
Australian Taxation Office

Access Manager
Whose business | can]

Scenario — Removing access or modify the permissions | have assigned to my anias
credential holders for an appointing business

View permissions
ranted to business

View authorised
credential holders

Step 4 — Select a credential holder from the ‘Authorised credential holders’ list

A 4

Authorise new credential holder Modify credential
(Select credential holder) holder permissions

Business: C & G Shoes  ABMN: 88083681823

You are here: Home » Whose business | can access » “iew permissions granted to your business » View authorised credential holders

View authorised credential holders

© This page lists the credential holders from your business that have permissions assigned to access ATO online services far
the appointing business. You can modify those assigned permissions by selecting a credential holder's name.

Appointing business details

ABN: 12345678801

Name: ABC Shoes

Authorised credential holders

Surname andfar Firstname Search

| e 1

ABN R R 1 Authorised credential holders 1

______ 1 A list of credential holders who 1

31322827842 SHWETTA, %I TOAN B l already have been assign access |

Mo T 7T T 73472013860 LAST SUPERANNUATION FUND MBithElappointing business. :

ac

I Takes user to ‘Whose business | & — — Back e R R '

| can access’ page. :
Frivacy staternent | Security | Technical information | Copyright @ Commuonwealth of Australia 2011
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Australian Government
Australian Taxation Office

Access Manager
Whose business | can]<_ _

Scenario — Removing access or modify the permissions | have assigned to my anias
credential holders for an appointing business

Save

View permissions
ranted to business

[ View authorised ]
credential holders

Step 5a — Modify permissions assigned to a credential holder

Modify credential holder
permissions

Remove

Confirm — Remove
authorisation

Business: C & G Shoes  ABN: 88083681823

You are here:  Home » YWhose business | can access » Yiew 1o the appointing business » View Authorised Credential Holders » Modify
holder permissions

Modifv authorised credential holder permissions

© This page details the permissions assigned to the authorised credential holder from your business to access ATO online services for the appointing business
Appointing business details
ABN: 12346678001

Name: ABC Shoes

Credential holder details

Name: Scatt, Simon

Remove Authorisation

Credential holder per

1 1 © 10 modify the credential holder's permissions, select or de-select the check boxes next to the appropriate
Select All / Clear All permissions. The changes will be submitted when you select ‘save’ r== _ _ __________________
o I | Permissions !
IYou can select all permissions or clear all | q— — = —[ setectan | | ciearan v th . I dtoth inted 1
| permissions by using these buttons. | — — | 10n yt e permissions a ocated to the appointe !
B ! EuslpessDotalls P business are displayed. I
""""""""" Visw aceaunt details I Modify the permissions you have assigned to the I
Submit efund regsst I credential holder by checking or unchecking the |
SEC R I checkboxes. The changes will take effect after you
|
View Prepare  Lodge Revise select ‘save’ |
=/ ATO Transactions I_ _____________________ 4
Activity Statements
FBT return
TFN declaration
I ____________________ PAYG payment summary [ e e e o e o o o e e o o —
| Cancel | Non-individual income tax retum I Save
| Cancels any permissions granted, takes user : SHSF sl e : Saves the permissions, takes user to ‘Whose
ito ‘Whose business | can access’ page witha €= = awe|  [sel]===== — — P, business | can access’ with a process message.
| process message. " [ gy — — — -
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Access Manager

Australian Government
Australian Taxation Office

Scenario — Removing access or modify the permissions | have assigned to my
credential holders for an appointing business

Step 5 — Remove access from a credential holder. Select ‘Remove Authorisation’

I Cancel
I Cancels the action and takes user to ‘View
:authorised credential holders’ page.

I
1
€ ---
1

Business: C & G Shoes ABN: 88083681823

You are here:  Home » YWhose business | can access » Yiew

o the appointing business » View Authorised Credential Holders » Modify

holder permissions

Modify authorised credential holder permissions

© This page details the permissions assigned to the authorised credential holder from your business to access ATO online services for the appointing business

Appointing business details
ABN: 12346678001

Name: ABC Shoes

Credential holder details

Name: Scatt, Simon

Remove Authorisation

Credential holder permi:

© 10 modify the credential holder's permissions, select or de-select the check boxes next to the appropriate
permissions. The changes will be submitted when you select 'save’

Select All Clear All

= Business Details

“iew account details

Submit refund request

Submit transfer requast
View
&

= ATO Transactions

Activity Statements

FET return

TFN declaration
PAYG payment summary
Non-individual income tax retum

SMSF annual retumn

Cancel
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EERERE

Lodge

Copyright @ ¢

Revise

[San]

of Australia 2011

Whose business | can]<_ _

e

Save

View permissions
ranted to business

[ View authorised ]
credential holders

permissions

Modify credential holder

Remove

authorisation

[ Confirm — Remove ]
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I Australian Government
Australian Taxation Office

Access Manager
Whose business | can]< --

Scenario — Removing access or modify the permissions | have assigned to my anias

credential holders for an appointing business Vo eSO
[ granted to business l

Step 6 — Select ‘Confirm’ to remove access to the appointing business for e
the specified credential holder

Save

[ Modify credential ]_ _1

holder permissions

Remove

Confirm — Remove
authorisation

Business: ASH7Z UPHOLSTERERS ABN: 78686547538

You are here: Horme » Whose business | can access » Yiew permissions to the appainting business »
Wiew Authorised Credential Holders » Modify authorised credential holder permissions » Confirm - Remove authorisation

Confirm - Remove authorisation

© Do you want to remove authorisation for this credential holder to access ATO anline services for the appointing business? Select 'Confirm' to remove
authoristation.

Credential Holder details

Name: Scott, Siman
Cancel
|
| |
VW e e e e e e e e e e e /.
: Cancel I Confirm

I Removes the specified credential holder’s
access to the appointing business, takes user
to ‘Who has access to my business’ with a

| Process message.

| Cancels any removing of

| the business appointment,

| takes user to ‘Modify

I authorised credential holder
| permissions’ page with a

Privacy staternent | Security | Technicalinformation | Copyright® Commonwealth of Australia 2011

Home



